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Meeting Overview 

• FNSB BOARD AND COMMISSIONS 
POLICY 

• MEETING REQUIREMENTS 
• WHAT CONSTITUTES A MEETING? 
• PUBLIC NOTICE OF MEETINGS 
• MEETING REQUEST FORM 
• MEETING AGENDA FORM 
• MEETING MINUTES TEMPLATE 



FNSB NO. 01.05 
• It is the policy of the FNSB to ensure timely, 

accurate notice of public meetings in order to 
comply with state law and borough code; to 
provide information to board and commission 
members in a prompt and through manner; 
and to ensure transparency for the public 
 

• The purpose of this policy is to establish 
protocols for board and commission meetings 
throughout the organization in order to 
ensure fully informed decision-making and 
transparency in borough government. 

FNSB Board and Commission 
Policy/Open Meetings Act 



FNSB Board and Commission 
Policy/Open Meetings Act cont. 

• Responsibilities: 



 

• Commissions are required to hold 2 
public meetings, the 1st and 3rd 
quarter of the year, to discuss 
service area business and finances 
(FNSB 14.01.141) 

 
• Meetings MUST be 

published/advertised to be 
considered legal 

Meeting Requirements 



 

• Quorum must be present in order 
for meeting to be considered legal 

 
• Voting is done by present 

commissioners 
 

• If a regular commissioner is absent, 
the Alternate commissioner may 
vote in their stead 

Meeting Requirements cont. 



What Constitutes a Meeting? 
 

• Any gathering in which a majority of a body 
is present and where members consider any 
matter in which they are empowered to act 

• A meeting can be formal or informal; regular 
or special; or a work session 

• Does NOT have to be prearrange to qualify 
• Any social gathering where business is 

conducted or members collectively consider 
a matter over which they have authority 



Public Notice of Meetings 

• Must give date, time, and place 
of meeting 

 
• Must give public reasonable 

opportunity to attend 
 
• Must be public, timely, and 

reasonably informative 
 



Public Notice of Meetings cont. 

• A consistent method of notice 
must be made for all meetings 

 
• Newspaper, radio, and posting 

are authorized 



Meeting Records 

• Permanent records or minutes 
shall be kept to record 
commissioner’s votes 

 
• These minutes must be submitted 

to Rural Services 
 

• The Clerks office is the official 
record keepers for minutes 



Meeting Request Form 



Meeting Request Form cont. 



Agenda 



Meeting Minutes Form 



Questions 



THANK YOU!! 
for being here, and for your 

dedication to the Service Area 
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